IIPOEKT

POCCUNCKAS ®EEPAITUS
BPSIHCKASI OBJIACTD
AJIMUHUCTPALIUS )KYKOBCKOI'O MYHULIUIIAJILHOTO OKPYT A

HOCTAHOBJUEHME

Ot 2023 1. No

r. XykoBka

O BHECEHMN U3MECHEHUH B aJMHUHUCTPATHBHBIM
pErjlaMeHT Mo NPeI0CTaBICHUI0 MyHULIUITIAIbHOM
yenyru «Opranuzanys “HGOPMAIMOHHOTO 00ecrieueHust
IpakJ1aH, OpraHHU3alNAN (yupexxneHuil) 17§
0O0IIECTBEHHBIX 00BbETMHECHUN Ha OCHOBE
JOKYyMEHTOB ~ apXxuBHOro ¢onma JKyKoBCKOro
MYHHUIMNIATBHOTO OKpyra bpstHCKo# o0nacTu»

B cootBerctBun ¢ ®enepanbHbiM 3akoHoM OT 27.07.2010 r. Ne 210-D3
«O0 opraHuzaiuu Mpea0CTaBICHUs TOCYJAPCTBEHHBIX U MYHUIIMITAIBHBIX YCITYT,
cratbeit 24 denepanbubiii 3akoH OT 22.10.2004 Ne 125-03 (pexn. ot 14.07.2022)

«O0 apxuBHOM Jienie B Poccuiickoit @eneparnum»

ITOCTAHOBJIAIO:

1. BHecTh B aIMUHHUCTPATUBHBIA pErJIAMEHT IO [IPEIOCTABIICHUIO
MyHUIMOANBHOM  ycnyrn  «OpraHuzauus WHGOPMAIMOHHOTO 00ecreyeHus
rpakaaH, opraHu3anuil (yupexx1eHuii) 1 0OIIEeCTBEHHbIX 00ObEIMHEHUI HA OCHOBE
JIOKYMEHTOB apXMBHOTO (oHza JKyKOBCKOr0 MyHUIIMIAIBHOTO OKpyra bpsiHCkon
o0nacTu», YTBEPKICHHBIM TMOCTAHOBJIEHHWEM aAMHUHHCTpanuu KyKOBCKOro
MyHULMnanbHOro okpyra ot 08.06.2021 r. Ne431 (manee Permamenr) cienyronme
WU3MEHEHMS:

- MyHKT 3.15. PeryiaMenTa U30KuTh B CIEAYIOLIEN PENAKLIUU:

«3.15. ApxuBHBIE CIpaBKH, aPXUBHBIC BBIUCKH, APXUBHBIE KOMUHU
IPENOCTABISIOTCS  3asBUTENSIM B YCTAHOBJIEHHOM IOpSAKE. YKa3aHHbIE
JIOKYMEHTBl MOTYT TMPEIOCTABISATHCS, B TOM 4YHCiIE€ B (hOpME IIIEKTPOHHBIX
JIOKYMEHTOB.

2. Hactosimiee moctaHoBiieHHE OMyOJUKOBaTh B MH(POPMAIITMOHHOM OIOJIJIETEHE
«BectHuk JKyKOBCKOTO MYHMIMOAIBHOTO OKpyra bpsHckoil oOnactu»
pa3MecTuTh  Ha  OopUUMAIBHOM  caiTe  aaMuHMcTpanuu  JKyKOBCKOTO
MYHUIIMIIAJIBHOTO OKpYyra bpsiHckoii obsacTu B cetu «HTEpHETY.


https://www.consultant.ru/document/cons_doc_LAW_1406/
https://www.consultant.ru/document/cons_doc_LAW_1406/

3.KouTponp 3a uCHOTHEHHEM HACTOSIIETO0 MOCTAHOBJIEHUS BO3JOXKUTH Ha
PYKOBOIMTEIS ammapara aAMUHUCTpauun JKyKOBCKOTr0O MyHUIIMITAIBHOTO OKPYyTa.

['maBa agMuHHCTpanuu O.A. Boponun

OTtocnaHo: OTIeN MPaBOBOM M KaapoBOM pabOThI, OTBETCTBEHHBIC JTOJXKHOCTHBIE
JINLIA.



YTBEPXKXIEHO
IHocTanoBIeHHEM AAMUHUCTPALUHA

7KyKoBCKOro MyHHIIUIIAJILHOTO OKpPYyTa
oT 2023 1. Ne

AJIMMHUCTPATHBHBIN perjiaMeHT MNpPeaoCTABJIEHHS
MYHHIUNAIbHON yeJayru «Opranuzanusi HHGOPMAIMOHHOT0 o0ecreyeHust
rpakaaH, opranu3anui (y4peskaeHuii) 1 001ecTBEHHbIX 00beINHEHNH HA
OCHOBE IOKYMEHTOB apXUBHOI0 (poHAa KYKOBCKOIr0 MyHHUIIUIIAJIHBHOI 0
okpyra bpsiHcko# o0J1acTu»

I. O0mue nojoxxeHust

1.1. AIMUHUCTpPAaTHBHBIN pErjlaMeHT NPEIOCTaBICHUS MYHHIMIAIbHON
yeiyru «Opranuzanys HHPOPMalMOHHOTO 00€eCleueHusl IpaKaaH, OpraHU3alHii
(yupexaeHuil) U OOIIECTBEHHBIX 00bEJUHEHUIM Ha OCHOBE JOKYMEHTOB apXHUBHOT'O
¢onna JKykoBCKOro MyHUIMINANBHOIO OKpyra bpsiHCkoil obnactu» (nanee -
PernamenT) pa3pa®oTaH B ILeJIIX TMOBBIIIEHUS KadyecTBa HH(OPMALMOHHOTO
oOecrieueHus: PETPOCTIEKTUBHON JTOKYMEHTHON wuHpopManuend ¢GU3NYECKUX U
IOPUIMYECKUX JIMI U ONPENEiseT CTaHAapT U IOCIENOBATEIBHOCTh JEUCTBUI
(aIMUHUCTPATUBHBIX MPOLENYP) AOHKHOCTHBIX JIML[ — CEKTOPa MYHUIMIIAIBHOTO
apxvBa OTJENa MPaBOBOM U KaJApoOBOM pabOThl amMuHHUCTpanuu JKyKOBCKOTO
MYHUIUMTIIATBHOTO OKpYyTa.

1.2. Opranmzanuss HWHPOPMAIIMOHHOTO OOECTeUeHus MOJb30BaTENeH
BKJIIOYAET B ce0s OpraHM3alMi0 UCIOJHEHUS MOCTYNAIINX B apXUBHYIO CIYX0y
TEMAaTUYECKUX 3allpOCOB O MPEJOCTABICHUH HWH(OpMAUUU MO ONpeaeIeHHON
npo0bJieme, TeMe, COOBITHIO, (PaKTy, U COIMATIBLHO-TIPABOBBIX 3aMPOCOB, CBSI3aHHBIX
C COLMAJIbHOM 3alUTOM TPAXKIAH, MPEAYCMATPUBAIOLIEH UX TMEHCUOHHOE
o0ecrniedyeHune, a TakKe MOJyYeHHUE JIbIOT U KOMIIEHCALUH.

Kpyr 3asaBurenen

1.3. MyHnunumnansHas yciyra npeaoCcTaBIsieTCs o oOparieHno GU3nIecKux
JUIl; OPraHoB  TOCYJAapCTBEHHON  BIACTH, MECTHOTO  CaMOYIIPaBJICHHUS;
OpraHu3aluii U OOIIECTBEHHBIX O0BEUHEHUN; IOPUANICCKUX U (HU3UUECKUX JIHII,
MMEKIINX MPABO B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccurickon denepanuu
MO0 B CWIy HaJACIICHUS WX 3aiBUTCISIMH B TIOPSAJIKE, YCTAaHOBJICHHOM
3aKoHoarenbecTBOM Poccuiickon @enepanuu, MOJTHOMOYUSAMU BBICTYNATh OT UX
MMEHH (J1ajiee — 3asiBUTEIIN ).



TpeGoBanus K NopsiAKy HH(POPMHUPOBAHHA O MPABUJIAX NIPEAOCTABJICHUS
MYHUIHUNAJIBbHON YCIYTH.

1.4, MyHununanbHasi ycjiayra IO HWCIOJHEHHIO 3alpoCOB TpaxKIaH U
OpraHu3aluii Mo JOKYMEHTaM apXWUBHBIX (DOHIOB MPEIOCTABISETCS ApXUBHOU
CITY>K00i1.

1.5. MecTo HaxoOXJeHUsI U TOYTOBBIM ajgpec apXuBHOH ciyxObl: 242700,
bpsHckas o6nacth, JXKykoBCkMil MyHMIMOAIbHBIA OKpyr, T. JKyKoBKa, VI
Oxts6pbckas, 1. 1.

1.6. DnexTponHbIi agpec: adm@zh32.ru

1.7. Tenedon: 8(48-334) 3-26-71; daxc 8(48-334) 3-12-82

1.8. I'paduk paboTel ApxuBa:

noHenenbHUK - yetBepr  8.30 - 17.45

msrrHuna: ¢ 8.30-16.30

nepepsiB Ha 00ex: ¢ 13.00-14.00

cy000Ta-BOCKpECEHbE BBIXO/IHBIC JTHHU.

1.9. Ilpuem rpaxxaan OCYIIECTBIACTCA JTOJKHOCTHBIMHU JIMIIAMU apPXUBHOMN
CIIy’kObl B COOTBETCTBUU C Tpadukom mnpuema. BriBecka ¢ rpagukom mnpuema
pa3Meniaercs Mpu BXoJie B ApXUB.

Bpewmst npuema rpaxkiaH:

- moHenenbHuK, yeTBepr  8.30 - 17.45

[Tomernienune asist mpremMa rpa)aad pacroyioKEHO Ha TPEThEM JTaxke,
kabunet Ne 320.

1.10. WudbopmupoBaHue Mo MpOIEAype UCIOJHEHUS MYHHUIUNIATbHON
YCIIYTH IPOU3BOIUTCS:

1o TenedoHy;

10 MICHbMEHHBIM O0PAIICHUSIM;

MIpH JINYHOM OOpallleHNH;

T10 3JIEKTPOHHOM TOYTE.

1.11. Tlpu KOHCYJIbTHPOBAaHWUHU 3asIBUTENEH MO TeNePOHYy M HAa JTUYHOM
npyueMe JODKHOCTHBIE JIMLAa apXWBHOW CHYKObl JTalOT HCYEPHBIBAIOUIYIO
uHGOpPMAIIMIO 110 BOMPOCAaM OPTaHU3AlUK PACCMOTPEHMS 3aIpPOCOB, CBSI3aHHBIX C
nH(OPMAITMOHHBIM 00ECTICUCHUEM 3asiBUTETICH.

Il. Cranpapr npenocraBjieHuss MyHMIMIIAJIBHON YCIyTH
OpraH no npeaocTaBjJIeHHI0 MYHULUNAIBHON YCIYTH

2.1. IlpegocTtaBiieHUE MYHHIMIAIBHON YCIYTH OCYIIECTBIACTCA CEKTOPOM
MYHUIIMNIATBHOTO apXMBa OTJeda MpaBOBOM M KaapoBou paboTsl KyKOBCKOTro
MYHHUIIMIIATBHOTO OKpyTa (1anee — ApXuB).

[IpenocraBieHrne MYyHUUMNAIBHOW YCIYTH OCYLIECTBIIIETCS IOJKHOCTHBIMU
JuuaMu  ApxuBa NpPU HaJWYUMM Y HHUX COOTBETCTBYIOIIMX JOKYMEHTOB,
HEO0OXOAUMBIX JIJIs1 UCTIOJTHEHHUS 3aITPOCOB.



Pe3y.m>TaT npeaocraBJdCHUSA MyHHHHHaJILHOﬁ ycayru

2.2. Pe3ynbpTaToM MpeaoCTaBICHUS MYHUITATIAILHON YCIYTH SBIISFOTCSI:

- ”H(OPMAITMOHHBIC THCHMA;

- apXHUBHBIE CIIPABKU;

- aQpXUBHBIC BBINIUCKU;

- apXMBHbIC KOIIUU;

- TeMaTUYECKHUE TOJ00PKH KON apXUBHBIX IOKYMEHTOB;

- OTBETHI 00 OTCYTCTBUU 3alpallliBaeMbIX CBEJICHUII;

- peKOMEHJIAIIMU O JATbHEHIINX MyTIX MOUCKAa HEOOX0IUMOM HH(POPMAITUH;

- YBEJIOMJICHUS O HANpaBJICHUH COOTBETCTBYIOIIMX 3alIPOCOB HA MCIOJHEHHUE
M0 MPUHAJICKHOCTH B APYTUE apXUBBI U OpraHU3aIUU.

Cpoxk npeaocTaBjieHns] MyHUIIUNIAJTbHOH YCJIYTH

2.3. 3ampocel 3asBUTENEH, MNOCTYNAIOIIMX B AapXUBHYI CIyxkOy,
UCIIOJHSAIOTCSA B TeueHue 30 JHEN CO THS UX PETUCTPALIHAH.

2.4. 3ampochkl, HEe OTHOCSIIMECS K COCTaBy XpaHALIUXCS B apXUBHOU Cily:x0e
JOKYMEHTOB, B TEYEHUE 5 JHEH CO [HA MX PErucTpalyy HalpaBIIOTCS 110
IPUHAJICKHOCTH B JAPYrOM apXuB WIM OpraHu3anuio (IIpy  HATMYUHU
COOTBETCTBYIOLEH UWH(pOpMallMu), TA€ MOLYT XPaHUThCA 3arpaliiBacMble
JIOKYMEHTBI, C YBEJIOMJICHHEM 00 3TOM 3asBUTEJIS.

2.5. [lpu mocTyIuIeHNH B apXUBHYIO CITY>KOY 3allpOCOB 3asiBUTENIEH, KOTOPBIE
HE MOryT OBITh HCHOJHEHbl 0€3 MNPeJOCTaBICHUS YTOYHEHHBIX WU
JOTIOJTHUTENbHBIX CBEICHHM, apXWBHAsI CIy>K0a B 7-AHEBHBIM CPOK 3alpallinBaeT
aBTOpa 3ampoca 00 YTOYHEHUHU M JOMOJIHEHUU 3ampoca HEOOXOIMMBIMHU ISl €ro
VICTIOJTHEHUSI CBEJCHUSAMM.

2.6. CBeneHusi, COIEpKAIME TEPCOHAIBHBIE JAHHBICE O TPETHUX JMIAX,
MPENOCTABISAIOTCS  YIIOJHOMOYEHHOMY JIMIly Ha OCHOBAaHUM JOBEPEHHOCTH,
o(OpMIICHHOM B YCTaHOBJEHHOM 3aKOHOJATEILCTBOM Poccuiickoit deneparuu
MOPSAKE.

HepequL HOPMAaTHUBHBIX IIPABOBLIX AKTOB, PEIr'yJIHPYIOIIUX OTHOIICHUSA,
BOSHUKAKOIIUEC B CBA3HU C IPCA0CTABJICHUEM MyHI/IlII/IHaJIbHOﬁ yciayru

2.7. llpemoctaBineHue MYHHUIIMNAIBHOW  YCIYTHM  OCYIIECTBISIETCS B
COOTBETCTBHHU CO CIEAYIOIIMMHA HOPMATHUBHBIMU MTPABOBBIMHU aKTaMHU:

- Konctutynueit Poccuiickoit @enepannu;

- ®enepanbHbIM 3aK0HOM OT 22 okTsA0pst 2004 rona Ne 125-®3 «O06 apxuBHOM
nene B Poccuiickoit ®enepanun» (CobpaHue 3akoHOJaTeNbcTBa Poccuiickoit
deneparuu, 25.10.2004, Ne43, c1.4169);

- ®epepanpublidi 3akoH oT 2 Mas 2006 roga Ne 59-®3 «O mnopsake
paccMotpenusi oOpameHuit rpaxaaH Poccuiickoit ®Deneparun» (CoOpaHue
3akoHoAaTenbcTBa Poccuiickoit denepannn, 08.05.2006; Ne 19, ¢1.2060);



- ®enepanbubiil 3akoH o1 27 utonst 2006 roga Ne 149-03 «O6 unbopmaruu,
WHOOPMAITMOHHBIX TEXHOJMOTHSX © o0 3amure wuHbopMmanum» (CobOpanue
3akoHoAaTenbcTBa Poccuiickoit denepanuu, 31.07.2006, Ne 31(u.l), c1.3448,);

- @®enepanbHblii 3akoH oT 27 urond 2010 roga Ne 210-®03 «O06 opranuzauuu
NPENOCTABIEHUSI TOCYJAaPCTBEHHBIX M MYyHUIMOAIbHBIX yciyr» (CoOpaHue
3akoHoaaTenbcTBa Poccuiickoit ®enepanun, 02.08.2010, Ne 31, cT1.4179);

- ®enepanbHbiii 3akoH oT 1 mekabps 2014 roma Ne 419-d3 «O BHeceHHH
W3MEHECHUI B OTACIbHBIE 3aKOHOJATENbHbIE akThl Poccuiickon Penepanuu Io
BOIIPOCAM COITMAILHON 3aIlUThl UHBAIUJIOB B CBsI3M ¢ paTudukanueii KonBeHnuu
o npaBax uHBanUA0B» (CoOpanue 3akoHoAaTeNbcTBa Poccuiickoit denepanun oT
08.12.2014, Ne 49 (uacts V1), ¢1.6928);

- 3axoH bpsiHckoii o6mactu ot 18 nexadpst 2007 roga Ne 171-3 «O6 apxuBHOM
nene B bpsHckoit o6mactuy (Mubopmanmonnsiii Oromierenb «OdunnanbHas
bpsammAaay, 29.12.2007, Ne 18);

- ®enepanbabiM 3aKkOHOM OT 06.10.2003 Nel31-®d3 «O0 0o0mux npuHIMIAxX
OpraHu3ali MECTHOrO caMmoyItpasieHus B Pocculickon denepanun»;

- [Ipuxazom denepansuoro ApxusHoro Arentcra (Pocapxus) ot 02.03.2020
Ne24  "OO0 yrBepxaenun IlpaBui opraHuzaliu XpaHEHHUS, KOMIUIEKTOBAHHS,
ydeTa U UCTOJIb30BaHUs JTOKYMEHTOB ApxuBHOro gonaa Poccuiickoii deneparuu
U JPYTrUX apXUBHBIX JIOKYMEHTOB B TOCYAapCTBEHHBIX W MYHHUIMNAIbHBIX
apXHuBax, My3esX U OMOIMOTEeKax, HAyUYHBIX OpraHu3aIusix"

- ¥Ycrap  )KYKOBCKOrO MYHMIIMIAIBLHOTO OKpyra bpsHckoW obiactu
npuHAT pemeHneM CoBeTa HapOAHBIX AemyTaToB JKyKOBCKOrO MYHMIIMIIAJIBHOTO
okpyra bpsiackoit o6mactu Ne 45/4-1 ot 11.01.2021.

HcuyepnbiBaroniuii nepeyeHb J0KYMEHTOB, HEO0OX0IMMBbIX B
COOTBETCTBHUM ¢ HOPMATUBHBIMH MPABOBBIMH aKTAMM JIJISI
NpeIoCcTABJEHUS MYHUIIMTIAJIbHOMH YCIYTH.

2.8. OcHoBaHHMEM IS MPEIOCTABICHUS MYHHIIMNAIBLHOUW YCIYTH SIBISIETCS
3arpoc 3asiBUTENs B MUChbMEHHOU (hopMe MO MoYTe B apXMBHYIO CIIykOy; 3ampoc,
MOCTYNUBIIMKA IO 3JEKTPOHHOW IMOYTE; MPH JMYHOM OOpAlIEHUH B apXUBHYIO
CITYXO0Yy.

2.9. B 3anpoce 3asBUTENS TOJDKHBI OBITH YKa3aHBI:

a) HANMMEHOBAHHWE IOPUAMYECKOTO JIMIa Ha OJaHKe OpraHU3aIuu; IS
rpaxaad — pamMums, UMst OTYECTBO (ITOCIIEIHEE — TIPU HATTUYHH ),

0) MOYTOBBIN W/WJIH DTIEKTPOHHBINA apeC 3asBUTEIIS;

B) MHTEPECYIOLUE 3asBUTENSI T€Ma, BOIIPOC, COObITHE, (HAKT, CBEACHUSA U
XpPOHOJIOTMYECKHE  paMKH  3ampammBaeMod — umHpopManuu. B cioydae
HEOOXOMMOCTH 3asBUTENb MPUJIATaeT K 3alpocy COOTBETCTBYIOIINE JOKYMEHTHI U
MaTepuabl JMO0 UX KOIUH;

r) B 3ampoce O CTaxe paboThl, 3apIuiate AOMOJHUTEIBHO YKa3bIBAIOTCS:
Ha3BaHHE, BEJIOMCTBEHHAs MOJAYMHEHHOCTh OpPTaHM3AIMU, BpeMs pabOThI, KaKyro
JOJKHOCTH 3aHUMAJIH;

1) TWYHAas OJMUCH IPak/IaHWHA WJIU TOJKHOCTHOTO JIMIIA;

€) JlaTa OTHPABJICHHUS.


http://www.zh32.ru/wp-content/uploads/2021/02/ustav_zhukovskogo_okruga.pdf

2.10. [ns uctpeboBaHusl CBEIACHUM, COJEPKALUX MMEPCOHAIbHBIE JAHHBIE O
TPETHUX JIUILAX, JOMOJIHUTEIIBHO MPEACTABISAIOTCS JTOKYMEHTBI, TOATBEPKIAOIINE
MOJTHOMOYMS 3asiBUTEIIS,, NPEAYCMOTPEHHBIE 3aKOHOAATEICTBOM Poccuiickoit
denepanum.

2.11. B 3aBUCUMOCTH OT TE€MBI MCCIICOBAHUS WIIM COJEPIKAHUS apXWUBHOM
nH(OPMAITUH K 3aIpOCy MPUIIAraloTCs:

- JIOBEPEHHOCThb, YAOCTOBEpEHHAs B  MOPSAKE, YCTAHOBJIECHHOM
3aKoHoAaTenbCcTBOM  Poccuiickonn ~ ®Denepaunu, MOATBEPKOAKOIIAS  MPABO
MPEACTABIIATh HHTEPECHI TOBEPUTEIIS,

- KONUU JOKYMEHTOB, IOJATBEPKIAIOMIMNX POACTBO C TPaKJTaHUHOM, B
OTHOILIEHHH KOTOPOTO 3alIPallIMBAIOTCS CBEACHUSI.

2.12. 3anpemaerca TpeOOBaTh OT 3asgBUTEINS MPEAOCTABIATh JOKYMEHTHI U
UH(OPMAIUIO WU OCYIIECTBIATh IEUCTBUS, MPEACTABICHUE WM OCYIIECTBICHUE
KOTOPBIX ~ HE  NOPEAYyCMOTPEHO  HOPMAaTUBHBIMU  IPAaBOBBIMM  aKTaMHU,
PETYJMPYIOIIAMHU OTHOIIEHUS, BO3HUKAIOIIME B CBSI3M C IPEIOCTABICHUEM
MYHHIUITATBHON YCIYTH.

I/IcqeanIBammm‘fl MepeucCHb OCHOBaHUM IJId OTKa3a B IpUeEMeE 10KYMEHTOB,
HCOﬁXOIlI/IMLIX JJIS MPpEa0CTaABJICHUA MyHI/IIII/IHaJIbHOﬁ YCayru

2.13. JleiicTByIOllleE 3aKOHOAATENBCTBO HE COAEPKUT OCHOBAHWM IS
OTKaza B TMpUEME JIOKYMEHTOB, HEOOXOJIMMBIX JUIsl  MPEJOCTABJICHHUS
MYHHUIUTIATBHON YCIIYTH.

HcuepnbiBaoiuii nepeyeHb OCHOBAHMM JJIS 0TKa3a
B NMIPEJ0CTABJCHUHA MYHUIIMIIAJIbHON YCIAYTH

2.14. 3anpoc He TOMJIEKUT PACCMOTPEHUIO B CIEIYIOMINX CIydasiX:

a) ecly 3aIpochl 3asABUTENIEH HE COJEpKaT HaUMEHOBAHMS FOPHUINYECKOTO
auna (o rpaxkaad — GamMuiInM, UMEHHU, OTYeCTBa (TMOCIICIHUE — MPU HATUYHH),
MOYTOBOTO aJ[peca U/ UM AIEKTPOHHOTO aJpeca 3asiBUTEIIS;

0) ecnu B 3ampoce 3asBUTENSI OTCYTCTBYIOT HEOOXOJMMBbIC CBEICHMS st
MIPOBEICHUSI TIONCKOBOW PabOTHI;

B) €CJIM 3aIPOC 3asIBUTENS HE TIOACTCS IPOUYTCHUIO;

') €CJIM OTBET IO CYIIECTBY MOCTABJIEHHOTO B HEM BOMPOCa HE MOXKET OBIThH
naH  0e3  pasriamieHusi  CBEICHMM,  COAEpXKaluX  KOH(UICHIUATBHYIO
uHpopmaruio. YkazanHas uH(pOpMaIMsa MOKET ObITh MIPEAOCTaBIEHA TOJIBKO MPU
HAJIMYUKA Y 3asBUTENS] JOKYMEHTAIBHO TOJITBEPXKACHHBIX IMPaB Ha MOIyYEHUE
Takou nHpopmanuu;

J) €Clid B 3alpoce COJCPKUTCS BOMPOC, HA KOTOPBIN 3asBUTEIO paHEe
MHOTOKPAaTHO JaBaJMCh MHUCBMEHHBIC OTBETHI IO CYIIECTBY, M TPH 3TOM HE
MPUBOMSTCS HOBBIC JOBOABI WM oOcTosATENhcTBA. O JaHHOM pelIeHUU
YBEIOMIISICTCSI 3asSBUTEIIb;

€) eclIM B 3alpoce ColepkKaTcsi HEUEH3YpHbIe JIMOO OCKOpOUTEIbHBIE
BBIPAKEHMUSI, YTPO3bI )KU3HU, 3J0POBbIO U UMYIIECTBY JOHKHOCTHOTO JIUIIA;

) OTCYTCTBHE Y 3asBUTEJISI JOKYMEHTOB, OJTBEPKAAIOUIUX €0 MOJIHOMOYHS
BBICTYTIaTh OT UMEHU TPETHHUX JIUII.



HOpﬂI[OK, pasMep 1 OCHOBAHUA B3JUMAaHUA FocyﬂapCTBeHHOﬁ NOIIJINHBI HJIN
HHOM IIATHI 3a nmpeaocraBJICHUC MyHHHHHaJIbHOﬁ yYcayru

2.15. ApxuBHas ciy>)k0a OCYIIECTBIISIET MPEAOCTABICHUE MYHUIUIIAIBHON
yCIIyTy OeCIUIaTHO.

Cpok perucTpanuu 3anpoca 3asiBUTeJIs 0 MPeI0CTABIEHUN
MYHHIUTAJIBHON YCJIYTH.

2.16 3ampocel 3asBUTENIEd PETUCTPUPYIOTCS B JIEHb IMOCTYIUIEHUS B
apXUBHYIO CITYKO0Y.

TpeﬁoBaHnﬂ K MOMECIICHUSIM, B KOTOPBLIX MPEA0OCTABJIACTCHA
MYHMIIMIIAJbHAA yCJIyra, K MeCTy OkuJIaHUusl U IpueMa NnoceTHTEIeH.

2.17. 3panue, B KOTOPOM IIPEIOCTABISETCS MYHULMNAIbHAS YCIyra,
HaXOJUTCS B 30HE IMELIEXOJAHOM JOCTYMHOCTH OT OCTAaHOBOK OOIIECTBEHHOTO
TpaHcnopta. Bxoa B 31aHue o0opyAoBaH yJOOHOW JIECTHULEH C MOPYYHSIMH, a
TaKKe MaHAycaMu [JIsi OCECHpPEMsITCTBEHHOTO TMEPEABMKCHUS WHBAIUIHBIX
KOJISICOK, JIETCKUX KOJSICOK.

2.18. IlomemeHue sl NOPENOCTABICHUS MYHULHUNAIBHOW  YCIYTH
pa3MemiaeTcs Ha TPEThEM JTaKe 37aHUS M CHA0XAETCS COOTBETCTBYIOIIMMU
TabMMukaMu ¢ yKa3aHueM Homepa kaOunera. IlomemieHue, B KOTOpPOM
MPENOCTABISCTCA  MYHUIMIIAJIbHAS ~ yCJIyra, OCHAIaeTcs TeleQoHOM U
UHTEPHETOM.

3naHue, B KOTOPOM  MPEIOCTABIACTCS ~ MYHUIMNAIbHAs  yciyra
000py10BaHO:

- CpEICTBAMHU MOKAPOTYUICHHUS, TTOKAPHON CUTHAIU3AIUEH;

- TOCTYITHBIMU MECTaMU OOILECTBEHHOTO MOJIb30BaHUS (TyaJI€TOB).

2.19. Pabouune wmecTta  JOHKHOCTHBIX  JIMI,  MPEAOCTABIISIONIUX
MYHULIMNIAIBHYIO YCIYTy, OOOpYAYIOTCS KoMIbioTepaMu (1 KommbroTep Ha
KaXJ10€ JOJDKHOCTHOE JIMI0) U OPTTEXHUKOM, MO3BOJISIIONIMMU CBOEBPEMEHHO U B
MOJITHOM 00bEME OPTaHrU30BaTh MPEOCTABICHIE MYHUIIUITAIEHON YCIYTH.

2.20. Jlna oxujaHus TpakJIaHAMHU MpHEeMa W 3aloJHEHUS, HeOOXOIUMBIX
JUIS TIPEOCTABICHUS MYHULIMNAIBHOW YCIYTM JOKYMEHTOB, OTBOJMTCSI MECTO,
000pYZI0OBaHHOE CTYJIHSIMHU U CTOJIOM C MHUCUYEH OyMaroi u pydykamu.

2.21. MakcuManbHbI CPOK OXKHJIAHUSI B OUEpPEAU MPH IMOJaye 3asiBICHUS,
JIOKyMEHTOB W TIPH TIOJIYYCHHH pe3yJbTaTa COCTaBJsET HE OoJiee MATHAILATH
MUHYT.

2.22. B cOOTBETCTBUU C 3aKOHOJATeIbCTBOM Poccuiickoit denepanuu st
JIUI] C OTPAaHUYCHHBIMHU BO3MOXKHOCTSMH MIPEIYCMATPUBACTCS CIICYIOIIEE:

- ycioBUsl O€CHpEensiTCTBEHHOrO JOCTyna K 3[aHHl0, B KOTOPOM
MPENOCTaBISACTC MYyHUIUIIAJIbHAS yClyra, a TakkKe s OecHpensiTCTBEHHOTO
MOJIb30BAHUS CPEICTBAMU CBSI3M U MH(POPMALIUU;



- BO3MOXHOCTb CaMOCTOSITEJIbHOTO TME€PEJBI)KEHUSI IO TEPPUTOPUHU, Ha
KOTOPOM  DAcToOJIOKEH  OOBEKT  (37aHWe, TIOMEIIeHHE), B  KOTOPOM
MPEAOCTABISACTCS MyHUIUMIIATIbHAS YCITyTa, a TAKXKE BXOJa W BBIXOJA U3 HETO;

- COTMPOBOXKJICHUE WHBAIHIOB, HMEIONTNX CTOMKUE PACCTPONCTBA (PyHKITUN
3pEHHS U CAMOCTOSITEILHOTO MEPEIBIKCHUS;

- HaJJIeXalee pa3MelIeHne OO0OpYyIOBaHWS W HOCUTENEeW HH(POpMAINH,
HEOOXOMMMBIX I OOecreueHus: OeCHpemnsITCTBEHHOTO JIOCTyMa HWHBAJIHIOB K
3JIaHUI0, B KOTOPOM IIPEAOCTABISAIOTCS YCIIYTH;

- JIONYCK CypJaolepeBoaurka W THQIOCYPAONEPEBOAUYNKA B 3/JaHUE, B
KOTOPOM MPEIOCTABISIETCS MyHUILIMTIATbHAS YCIIYTa;

- JIOMyCK Ha OOBEKT (37aHHE, TOMEIICHUE), B KOTOPOM IPEIOCTABIACTCS
MyHULIMNANbHAS ~ yCiIyra, COOaKu-TIPOBOJAHUKA TIPU HAJUYUK  JOKYMEHTA,
MOATBEPKIAIONIECTO €€ CreluaibHoe oOydeHHe W BblgaBaeMoro mo ¢opMe U B
MOPSAKE, KOTOPBIC ONpEnensaoTcs (eaepabHBIM OpPraHOM HCIOJHUTEIbHON
BJIACTH, OCYHIECTBJISIIOIMM  (YHKIIMM 1O  BBIpAaOOTKE W  pealu3aluu
roCyJIapCTBEHHON MOJIMTUKA U HOPMATHUBHO-TIPABOBOMY PETYJIUPOBaHUIO B cepe
COIIMAJIbHOM 3aIlUThI HACCICHUS

- OKa3aHue€ HHBAJIUJAM IOMOIIU B MPEOJIOJICHUU OaphepoB, MEIIAOIIUX
MOJYYEHUIO UMHU YCIYT HapaBHE C APYTUMU JTUIAMH;

IToxa3zaTenu JAOCTYITHOCTH M Ka4YeCTBa MyHHHHHaJILHOﬁ YCIOyru.

2.23. 3asBUTEINb HA CTAJIUKU PACCMOTPEHUS €r0 3aMpoca apXUBHOU CITYKOOM
UMEET IPaBo:

a) TPEICTaBIIATH JOMNOJHUTEIbHbIE JOKYMEHTbl W MaTepuaibl IO
paccMaTprUBaEMOMY 3a1pocCy;

0) mnoiy4yaThb YBEJOMJIEHME O HaNpaBIEHUU 3alpoca B apXUBbl WIH
OpraHu3aliy, B KOMIETEHUUIO KOTOPBIX BXOJWUT PA3PEIICHHE NOCTABICHHBIX B
3a1poce BONPOCOB;

B) oOpamaTthCsi C XaloOOW Ha MPUHATOE IO 3alpoCy pEIICHHE WM Ha
neiictBue (6e3aeiicTBrE) B CBA3H C PACCMOTPEHUEM 3aIlpOCa;

r) oOpamarbcs ¢ 3asBJICHUEM O MIPEKPALIEHUH PACCMOTPEHMS 3apoca;

1) OCYILECTBJIATb HWHBIE JEWCTBUS, HE MPOTHBOpPEYAILHME HACTOSALIEMY
Pernamenry.

2.24. JlomKHOCTHBIE JINIA apXUBHOM CITy>KObI 00ecreunBaloT 0ObEKTUBHOE,
BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHME MHCHbMEHHBIX 3alpocoB U
3aMpoCOB B AJIEKTPOHHOM BHUJIE 3asIBUTEIICH.

2.25. OcHOBHBIMU TpeOOBaHUSMM K KaueCTBY PACCMOTPEHUS 3allPOCOB B
apXUBHOM CITyXO0€ SIBISIOTCSA:

a) JOCTOBEPHOCTh MPEAOCTaBIAEMON 3asBUTENIeM HWH(GOpPMAIMKM O XOJIe
pPacCMOTPEHHUS 3aIIPOCOB;

0) nosHOTa HH(OPMUPOBAHUS 3asIBUTENIEH O XOJI€ PACCMOTPEHUS 3alIPOCOB;

B) ONEPATUBHOCTHh BBIHECEHMsI PELIEHUS B OTHOLIEHWH PAaCCMaTPUBAEMOIO
3ampoca.



I1l.  CocraB, mnoc/jieq0BATEIbHOCT W  CPOKH  BBINOJHEHUSA
aIMUHUCTPATUBHBIX NMPOLEAYP, TPeOOBAHUSA K MOPSAKY UX BBINOJIHEHUS, B
TOM 4YHCJIe 0COOEHHOCTh BBITIOJIHEHUS] AJAMHHHUCTPATUBHBIX MpoIeayp B
3JIEKTPOHHOU (popMe.

3.1 CocTtaB aAMUHUCTPATHBHBIX MPOLEAYpP MO MPEIOCTABICHUIO
MYHULIANAIBHOMN YCIIyTH BKIIFOYAET:

a) perucTpanys 3anpocoB 3asiBUTENEH U Nepeiaya UX Ha UCIIOJIHEHUE;

0) aHAJIM3 TEMAaTUKU MOCTYIUBIIMX 3aIIPOCOB;

B) MOATOTOBKA U HAIIPaBJIIEHUE OTBETOB 3asBUTEIISIM.

Onucanue nocJjie0BaTEJIbHOCTH JeCTBUIA NPU NPeA0CTABICHUH
MYHUIUNAJIbHON YCIYTH.
Perucrpanus 3anipocoB 4 nepeaava ux Ha HCIOJHEHHE

3.2. Peructpanus 3amnpoca SBISIETCS OCHOBAaHHUEM JJIsI Ha4Yaia JACHMCTBUH 1O
IIPEAOCTABIECHNUIO MyHULUITAIBHON YCIYTH.

3.3. [loctynuBiiye B apXUBHYIO CIy>KOy MUCHhMEHHBIE 3aIIPOCHI 3asBUTEICH
PETHCTPUPYIOTCS  JOJDKHOCTHBIM — JIMLOM,  OOECHEYMBAIOIIMM  IpPUEM U
PEruCTpalvi0 KOPPECHOHACHIIMK, B JEHb IIOCTYIUIEHUS W  IIEPENar0TCs
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a UCIIOJIHEHHUE 3aIIPOCOB.

3.4. llpu mocTymjeHMM B apXUMBHYIO CIyXOy 3ampoca  3asBHUTENS 10
AJIGKTPOHHOM TII0YTE 3alpoC pacledarbiBacTcsi Ha OyMa)kHOM HOCHUTENE U B
JanbHeNIIeM paboTa ¢ HUM BEJETCS B YCTAHOBJICHHOM JJIsl IMCbMEHHBIX 3alIPOCOB
IIOPSAKE.

AHaJIN3 TEMaTUKH IMOCTYIIUBIIHUX 3alIPOCOB

3.5. PykoBomuTenb apXMBHOW CHyKObl 00€cleuyrMBaeT ONEepaTUBHOE
pPacCMOTPEHHUE 3apPOCOB 3aIBUTEIICH.

3.6. Cnenuanuct apXWUBHOM CIY>KObl OCYIIECTBISICT aHaIU3 TEMAaTHUKHU
MOCTYIHUBIIKX 3alIPOCOB C YYETOM HEOOXOIUMBIX MPO(hEeCCHOHATBHBIX HABBIKOB U
MMEIOILIETOCS] B CIIy’)K0€ Hay4HO-CIIPAaBOYHOIrO armapata ¥ WHGOPMAIMOHHOTO
Marepuana.

3.7. B pe3ynbrare aHanu3a onpeaessitoTcs:

a) MPaBOMOYHOCTH IMOJIyUYEHHUS 3asBUTEJIEM 3arpaniuBaeMord HHPOpMaIK ¢
YU4E€TOM OrpaHMYEHUN Ha TMPEAOCTaBICHUE CBEACHUN KOH(PHUICHIUATHHOTO
XapakTepa;

0) cremeHb MOJIHOTHI CBEICHUM, COAEpXallUXCs B 3alpoce 3asBUTEI,
HEOOXOUMBIX JIJISl €T0 UCIIOJIHEHUS;

B) apXMBHBIE JOKYMEHTHI, HEOOXOJIMMBIE Il MCIOJHEHUs 3ampoca U uX
MECTOHaX0XACHHE;

I') MECTO HAaxOXJEHHUS, aJApec apXvMBa WIM OpraHu3aliu, KyJaa CleayeT
HaIpaBUTh 3alPOC HAa UCIOJIHEHUE MO MPUHAAJEHKHOCTH (B CIydyae OTCYTCTBHS B
apXMBHOM CITy»)0€ JTOKYMEHTOB, HEOOXOAUMBIX JIJIsl UCIIOJIHEHUS 3a1IpOca).



OdopmiieHHe apXUBHBIX CIIPABOK, APXMBHbBIX BBINIUCOK, APXUBHbIX
KONUI U MH(POPMALUOHHBIX NTHCEM

3.8. ApxuBHasg cmpaBKa COCTaBISIeTCS C O0O3HAYCHUEM HA3BaHMS
UH(GOPMAIIMOHHOTO TOKyMEHTa «ApXHUBHAs CIpaBKay. TEeKCT B apXUBHOM CIIpaBKE
JTAETCS B XPOHOJOTMYECKON IOCIEI0BATEIbHOCTH COOBITHI C yKa3aHUEM BHJIOB
apXMBHBIX JIOKYMEHTOB U UX J1aT. B apXuBHOH cnipaBke JOMYCKAEeTCsl UUTUPOBAHKE
apXUBHBIX JIOKYMEHTOB.

HecoBnaneHne OTAeNbHBIX JaHHBIX apXUBHBIX TOKYMEHTOB CO CBEICHUSIMU,
U3JI0)KCHHBIMA B 3aIllpOCE, HE SBISETCA NPEISITCTBUEM Ul BKIIOYEHHS HX B
aApPXUBHYIO CIIPAaBKy IIPH YCJIOBUH, €CJIM COBIAJICHHUE BCEX OCTAJIBHBIX CBEICHUN HE
BBI3bIBAET COMHEHUII B TOXKIECTBEHHOCTH JIMIA WM (PAaKTOB, O KOTOPBIX
TOBOPUTCSA B AapXMBHBIX JOKYMEHTAaxXx. B apXuBHOM cHpaBKe 3TH JaHHbBIC
BOCIIDOU3BOJATCS TaK, KAaK OHM M3JO0KEHbl B apXMBHBIX JOKYMEHTax, a
pacxOoXJEHUsl, HECOBIMAJEHUS M HETOYHbIE HAa3BaHUS, OTCYTCTBHE HWMEHHU,
OTYECTBA, WHULIMAJIOB WJIM HAJIM4YKWE OAHOTO M3 HUX OrOBAapUBAIOTCS B TEKCTE
cipaBku B ckoOkax ("Tak B nokymenre", "Tak B TekcTe opuruHana').

B npumedaHusix 1O TEKCTY apXUBHOM CHOpaBKH OrOBapUBAIOTCS
HEpa300pYMBO HAMMCAHHBIC, WCIPABICHHBIE aBTOPOM, HE MOJAAIOUIUECS
IIPOYTEHUIO BCIIEJCTBUE MOBPEXIECHUS TeKcTa opuruHaina mecra ("Tak B TekcTe
opurunana", "B Tekcre Hepazbopuuro").

B Tekcre apXMBHOW CHpaBKHM HE JONMYCKAKOTCS WU3MEHEHHWsI, MCIIPABIICHUS,
KOMMEHTapuHu, COOCTBEHHBIE BBIBOJABI HMCIOJHUTENS MO COAEPKAHUIO apXUBHBIX
JIOKYMEHTOB, HA OCHOBAaHUHU KOTOPBIX COCTaBJIEHA apXUBHAsl CIIPABKa.

[Tocne TekcTa apXUBHOM CHpPaBKHU MPUBOJATCS apXUBHbIE MU(PHI 1 HOMEpa
JUCTOB €IMHMI] XPAHEHUs apXMBHBIX JOKYMEHTOB, [I€YaTHbIE W3JaHUSA,
VCIOJIB30BABIINECS I COCTaBJIEHUS apXWMBHOM CIIpaBKU. B Tekcre apXuBHOU
CIOpPAaBKHU JOMYCKAETCs NPOCTABIICEHWE apXMBHBIX MMU(GPOB M HOMEpa JUCTOB
€AVHMI] XPAHEHUs apXUBHBIX JOKYMEHTOB Cpa3y MOCIE HU3J0XKEHHUS KaXIOTO
(daxTa coObITHS.

B apxuBHOH crpaBke, 00beM KOTOPON MPEBBIIIAECT OAWH JIUCT, JIUCTHI
JOJIKHBI OBITh MPOIIUTHI, TPOHYMEPOBAaHbI U CKPEIJIEHBI NTEYaThi0 ApXUBA.

ApXMBHBIE CIpPaBKU JODKHBI OQOPMIISATECA Ha OlaHKe aAMUHUCTPALMU
KykoBckOoro MyHuUMIAIBLHOrO OKpyra. I[og4uMcCTKM M HOMapKu B apXUBHBIX
CIPABKAX HE JIOIyCKArOTCS.

ApxuBHas CIpaBKa HOJIHUCHIBAETCS PYKOBOJIUTEIEM anmnapara
aaMuHUCTpanuu  JKYKOBCKOIO ~ MYHHMIMOAQJIBHOIO  OKpyra W BEAYLIUM
CHELMATUCTOM CEKTOpa MYHUIMIIAIBHOTO apXUBa, 3aBepsieTcs repOOBOM MeyaThio
aaMUHUCTpanuK JKyKOBCKOIrO MYHHMIMIAIBHOIO OKpyra, Ha HEW MPOCTaBISETCS
HOMED U J]aTa COCTABIICHHUS.

3.9. ApxuBHas BBINMCKA COCTaBJISIIOTCS C O0O0O3HAYEHHWEM Ha3BaHUS
MH()OPMAIMOHHOTO JIOKYMEHTa «ApXMBHAs BBINMHUCKA». B apXWBHOW BBIMHUCKE
HAa3BaHHUE apXHWBHOTO JOKYMEHTA, €T0 HOMEP U AaTa BOCIPOU3BOIATCS MOJHOCTBIO.
W3Bre4eHUsIMU U3 TEKCTOB apXUBHBIX IOKYMEHTOB JIOJKHBI ObITh HCUYEPIIAHBI BCE
MMEIOIIKECS AaHHbIE 1O 3anpocy. Hayano u KoHel KaXa0ro U3BJICUEHUs, a TAaKKe
IPOIYCKM B TEKCTE AapXUBHOTO JOKYMEHTa OTHENbHBIX CJIOB O0O03HAUYaKOTCA
MHOTOTOYHEM.



B npumedaHusax K TEKCTYy apXUBHOM BBIIMCKHU JI€JIAI0TCSI COOTBETCTBYIOIINE
OFOBOPKM O 4YacTsIX TEKCTa OpUIMHAJla, Hepa300puMBO  HANMCAHHBIX,
VCITPaBJIEHHBIX aBTOPOM, HE MOIAFOIIMUXCS TPOUYTEHUIO BCIEICTBUE OBPEKACHUS
TekcTa W T.A4. OTAeNbHBIE CIIOBA W BBIPAXKEHUS OpPUTHMHANIA, BBI3BIBAOIINE
COMHEHMSI B UX TOYHOCTH, OTOBapHBaOTCA ciaoBamu '"Tak B TeKcTe OpuruHaia’,
"Tak B nokymenre". [locne TekcTa apXMBHOW BBITUCKHA YKa3bIBAIOTCS APXUBHBIM
m@p 1 HoMepa JUCTOB €MHUIIBI XPaHEHHsI apXUBHOTO JOKYMEHTA.

3.10. ApxuBHas Komus JOCIOBHO BOCIPOU3BOJUT TEKC apXUBHOIO
JOKYMEHTa WM €ro u300pakeHue, ¢ yKa3aHHEM apXUMBHOTO MH@pa. ApXuBHas
Konusi  3aBepseTcss TrepOoBoil  meuaTplo  agMuHHCTpauuu  JKyKOBCKOTO
MYHHUIMIIATBHOTO OKPYra M IOAIMCBHIO PYKOBOJMTENS amrapara aJIMUHHCTPALUN
KyKOBCKOTO MYHUILIMIIATBHOIO OKPYTra U BEAYLIUM CHELHATUCTOM (MHCIEKTOPOM)
CEKTOpa MyHHULIUITAJIBHOTO apXUBa.

[lonnucanue u 3aBepeHHE apXUBHOW KOMHUM OCYIIECTBISETCS Ha OyMaKHOM
HOCUTEJIE — [0 AHAJIOTMM C AapXMBHOM CHpPaBKOH, O(QOpPMIIEHHE KOTOpPOH
npeaycMoTpeHo myHKToM 3.8. Perimamenta. [Ipu 3TOM apXUBHBIN mIKU(p KaxI0TO
JUCTAa apXMBHOTO JOKYMEHTa JIOJDKEH OBbITh MpPOCTaBJI€H Ha 000poTe
COOTBETCTBYIOILIETO JINCTA APXUBHOW KOIHU.

3.11. UndopmannonHoe nmuckMo odopmisieTcss Ha OJlaHKe aJIMUHUCTPALIAN
JKyKOBCKOrO ~MYHHULIMIIAJIBHOIO OKpyra M COAEPKHUT OTBET O HaJIU4YHUH
(OTCYTCTBHH) B apXUBE ApXMBHBIX JOKYMEHTOB I10 TEME 3allpoca UM CBEACHUS 00
UX MECTOHAaXOXJCHUH, WM O IEPEChUIKE 3ampoca I10 IPUHAUICKHOCTH B
COOTBETCTBYIOIYIO OPTraHU3alHIO.

NupopmalinoHHOE NTHUCHMO MOJANUCHIBAETCS PYKOBOJIUTENIEM ammnapara
aaMuHUCTpany  JKYKOBCKOIrO ~ MYHHMIMOAQJIBHOIO  OKpyra W BEAYyLIUM
CHELUAIMCTOM CEKTOpPa MyHHMIIMIIAIBHOIO apXHUBa.

3.12. ApxuBHblE CHOpaBKHU, AapPXHBHBIC BBIMHUCKH, APXUBHBIC KOMHUHU H
WH(QOpPMAIIMOHHBIE MHCbMa OQOPMIISIIOTCS HA  TOCYJAAPCTBEHHOM  SI3bIKE
Poccuiickoit @eneparuu (pycckom).

3.13. PesynpTaTom aIMUHUCTPATUBHOTO neicTBUs ABIISIETCS
MOJATOTOBJIEHHAA U COOTBETCTBYIOIIUM 00pa3oM opopMIIEHHAs apXUBHAs CIPAaBKa,
apXMBHAsl BBINUCKA, apxuBHasg kKonusa. Cpok oQOopMIIEHUS apXUBHOM CIIPaBKH,
apXWBHOM BBINKMCKH, APXUBHOM KOIHMH HE JTOJHKEH MpeBbIaTh 30 1HEW ¢ MOMEHTa
perucTpanuu 3amnpoca.

IToaroroBka u HaIpaBJCHHUEC O0TBECTOB 3aABUTC/IAM

3.14. ApxuBHas ciyx0a Ha OCHOBAaHMM AapXMBHBIX JIOKYMEHTOB,
COJIEp KaIIMX 3allpallliBaeMble CBEJICHUS, TOTOBUT OTBETHI 3asBUTENSIM B (opMme
ApPXUBHBIX CIPABOK, ApXUBHBIX BBINHUCOK, APXMBHBIX KOMUN, TEMAaTUYECKUX
0I00POK KOTHIA apXUBHBIX JJOKYMEHTOB, MH()DOPMAIIMOHHBIX TTHCEM.

3.15. ApxuBHBIE CHOpaBKH, AapXWMBHbIE BBIMHCKU, APXUBHBIE KOIHUHU
NPEIOCTABISAIOTCA  3asBUTENSIM B YCTAHOBJICHHOM TIOpsAKE. YKa3aHHBIC
JOKYMEHTbl MOTYT HpPEIOCTaBIATHCA, B TOM 4YHUCIE B (OpME DIEKTPOHHBIX
JIOKYMEHTOB.

3.16. ITo uToram aHanu3a 3ampoca apxuBHas CIyk0a:



- J1aéT MOTHBHMPOBAHHBIA OTKa3 3asBUTENIO B MOJYYEHUH 3allpalInBacMbIX
CBEJCHUI MTPHU OTCYTCTBUU Y HETO MpaBa Ha UX MOJyuEHUE;

- IpU OTCYTCTBHM 3alpallMBaeMbIX CBeAeHUN HHMOpMHUpPYET 00 3TOM
3asBUTENS U, 10 BO3SMOXKHOCTH, 1a€T PEKOMEHIAINH 10 UX JaJbHEHIIIEMY TTOUCKY;

- B Ccly4ae HaIlpaBJIEHMs 3alpoca Ha HCIOJIHEHUWE IO IMPHUHAJICKHOCTU
MUCHBMEHHO YBEJAOMJIISIET 00 STOM 3asiBUTEIIS.

3.17. Ilpu nauuHOM OOpAIllEHUU B APXUBHYIO CIYXOy OTBET MOXET OBITh
BBIJIaH 3asBUTEIIO MPH MPEIbSIBICHUU JOKYMEHTA, YIOCTOBEPSIOMIETO JTHYHOCTS;
JUISL TPETHUX JIUI — JOBEPEHHOCTH, O()OPMIIEHHO B yCTAaHOBJICHHOM IOPSIKE.

3.18. PaccmoTpeHnue 3ampoca 3asBUTEIS CYUTACTCS 3aKOHYEHHBIM, €CJIU JIaH
OTBET IO CYILIECTBY 3aIlpoca, M0 HEMY MPUHATHI HEOOXOIMMBIE MEpHI, 3asBUTENb
IpOMH(GOPMHUPOBAH O PE3yIbTaTaX PACCMOTPEHHUS.

IV. ®opmMbl KOHTPOJISI 32 MCNIOJIHEHHEM AJIMUHUCTPATHBHOIO perjiaMeHTa

4.1. KoHTponp 3a pacCMOTPEHHEM IHMCHbMEHHBIX 3aIlPOCOB 3asBUTEIICH
OCYILECTBIISIETCS B LIENAX 00€CTIEUEHUsI CBOCBPEMEHHOTO MCIIOIHEHUS MOPYyUYCHUIN
Mo 3ampocaM 3asBUTEJICH, MPUHATHUS OMNEPATUBHBIX MEpP IO CBOECBPEMEHHOMY
BBISIBJICHUIO W YCTPAHEHUIO MPUYMH HAPYIICHUS TpaB, CBOOOJ U 3aKOHHBIX
MHTEPECOB 3asBUTEJEH, aHAIM3a COJAEP>KaHMs IMOCTYMAIOMIMX 3allpOCOB, XoAa U
pe3ynbTaTOB pabOTHI C 3aMPOCAMU 3asIBUTEIICH.

Texymuid KOHTPOJIb 32 UCIIOJTHEHHEM MYHULMIIAJIBLHOU YCIYIH.

4.2. Tekymuid KOHTPOJIb 32 COOJIFOJICHUEM ITOCIICA0BATEILHOCTH JCHCTBUM,
ONPENIECNICHHbIX  aJIMUHUCTPATUBHBIMU  MPOLEAYypaMU MO  MPEJOCTABICHUIO
MYHULIMNAIBHON YCIYTH, U NPUHATUEM PELICHUN OCYHIECTBIISIET — PYKOBOJIUTEIb
anmnapara agMuHucTpanu JKyKOBCKOTO MYHHUITUMIIAILHOTO OKpyra. [lepconanbHas
OTBETCTBEHHOCTh  CIICIMAJIMCTa 3a  BBINOJHEHHUE CBOMX  O0s3aHHOCTEH
3aKpEIUIsieTCsl B €r0 JOJDKHOCTHBIX MHCTPYKIMSIX B COOTBETCTBUU C TPEOOBAHUSIMU
3aKOHOJATEIbCTBA.

Tekylmmii KOHTPOJIb OCYILIECTBIIIETCA HAa TOCTOSSHHON OCHOBE.

4.3. B ciaydae BBISIBICHHN HAPYLIEHUN NPAB 3asIBUTENICH K BHHOBHBIM JIMLIAM
OCYILECTBIISIETCS MPUMEHEHHE MEpP OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBICHHOM
3aKOHOJATeNbLCTBOM Poccuiickon denepamnuu.

4.4. I'paxnane, ux oObEIUHEHUS W OPraHU3AUHU MOTYT KOHTPOJIUPOBATH
MPEIOCTaBIICHNE MYHUITUTIATFHOW YCIYTH MyTeM TOJIy4eHHS WHGOPMAIMN O HEeH
1o TenedoHy U 1Mo MUCEMEHHBIM OOpaICHHSIM.

OTBETCTBEHHOCTD CIIEMATMCTOB IIPH NPEIOCTABJICHUHU
MYHHMUIHMIIAJIBbHON YCIYyTH

4.5. JIoMKHOCTHBIE JMIla ApXUBa, MPEAOCTABISIONIME MYHHUIIUTAIBLHYIO
YCIAYyTy MO HWCHOJHEHUIO 3alpoOCOB 3asiBUTENICd HECYT OTBETCTBEHHOCTh B
COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccurickon denepanuu 3a:

- HEIIPABOMEPHBIN OTKa3 B IPUEME UJIM UCTIOJIHEHUHU 3alPOCOB;



- feiicTBue WM Oe3/eHCTBUE, BeAyllee K HApYIICHHIO IMpaB U 3aKOHHBIX
WHTEPECOB 3asSBUTEIIS;

- HapyIIeHHEe CPOKa M MOPSIKA PETUCTPAIIMN 3alPOCOB, UX PACCMOTPECHHUS;

- MPEA0CTABIICHUE HEOCTOBEPHOI MHGOPMAIIHH;

- pa3riamnieHne CBeCHUI 0 YaCTHOM KU3HU TpaxkaaHnHa (0e3 ero coriacus);

CBenenusi, coiepxaliypecs B 3alpocax, a TakKe MEepCOHAIbHBIC TaHHbIC
3asIBUTENIS] MOTYT UCTIOIB30BATHCS TOJIBKO B CITY)KEOHBIX IEISIX U B COOTBETCTBUU C
MOJIHOMOYMSIMHU JIMIIA, paOOTaIOLIEro ¢ 3alpocoM. 3ampeniacTcsl pas3riainieHue
conepikaieiics B oOpalieHnd WH(OpPMAlUd O YacTHOM >KM3HU OOpaTHBIIHXCS
rpaxaaH 0e3 uX COTIacHsl.

4.6. [Ipu yxoJze B oTIyck paOOTHHUK ApXxuBa 00s13aH IepeaaTh BCE UMEIOIIHNECs
y HEro Ha WCIOJTHCHWU NHCHMEHHBIE 3alpOChl BPEMEHHO 3aMENIAloIIeMy ero
JOJKHOCTHOMY JTHITY.

4.7. Tlpu oOHapy>KeHUM HEWCIIOJHEHUS WM HEHAJICKAIIErO HCIOJIHECHUS
JTOJDKHOCTHBIMH  JIUIIaMHA  ApXHWBa BO3JOKCHHBIX Ha HHUX OOSI3aHHOCTEH TIO
MIPEIOCTABICHUI0O MYHHUIIUITAJILHON YCIyTH TJaBa aJAMHUHHUCTpanud JKyKOBCKOTO
MYHHUITUTIATFHOTO OKpyra TPUHUMAET MEPhI MO0 MPHUBJICYCHHUIO ATOTO JIMIA K
JTUCITUTIIMHAPHONW OTBETCTBEHHOCTH.

V. JlocyneOHblii (BHeCY/1eOHbII) MOPSIAOK 00:KAJ0BAHMS PeLIEHUI U
percTBUil (0e31eicTBHS) OPraHa, MPeA0CTABJISIOIIEr0 MyYHUIUNIATbHY IO
YCJIyIy, a TaK/Ke JOJKHOCTHBIX JIHI, MYHHIHMIIAJBHBIX CJIYKALMX

5.1. HdetictBue (6e3aeiicTBME) MOJDKHOCTHBIX JIMIl U PEUICHUs, TPUHUMAEeMbIe
UMU B XOJI€ BBITOJHEHHUS HACTOsIIEero PermameHnta, MOTyT OBITH 00KaIOBaHBI
BBIIECTOSAIIMM JJOJKHOCTHBIM JIUIIAM.

5.2. 3agBuTenu BrpaBe 0OpaTUTHCS C KaIoOoi Ha AeicTBus (O6e3aeiicTBrE) U
peIIcHUs,  TPUHSATHIC paboTHHUKaMu  ApxuBa TpU  TPEIOCTABICHUHU
MYHULIUNAIBHON YCIYTH, YCTHO WM THCHBMEHHO HEMOCPEJICTBEHHO K TJIaBe
aaMuHucTpanuu JKyKOBCKOTO MyHUILIMTIAIBHOTO OKpYyTa WK KypaTopy ApXuBa.

5.3. PesynmpraTom mocynedHOTo (BHECYACOHOTO) 00KAIOBAHUS SBIISICTCS OTBET
3aSBUTEJII0 BBIMIECTOSAIIETO JIODKHOCTHOTO JIMIA. 3asBUTENIO HAIMPaBIISIETCS
COOOIIIEHUE O TPUHATOM PEIICHUHM U JCUCTBUSIX, OCYIIECTBJICHHBIX B
COOTBETCTBUM C MPHUHATHIM perieHueM. JKamoba cuuTaeTcsl pa3penieHHOW, eClu
PacCMOTPEHBI BCE MOCTABJICHHBIE B HEW BOIIPOCHI, TPUHATH HEOOXOUMBIE MEPHI U
JIlaH TTUCHhMEHHBIN OTBET (B Mpe/esax KOMIIETCHIIMH) IO CYIIECTBY MOCTaBICHHBIX
BOIIPOCOB.

5.4. Kaxplii 3asBUTENIb UMEET MPABO OOPATUTHCSA € KajI000# B Cybl OOIICH
IODUCIUKIINKA,  €CITM  CYUTAeT, UYTO  HENPAaBOMEPHBIMU  JEHCTBUSIMHU
(pemieHusIMU) CITy>)Kamux ApXuBa HapyIIEHBI €ro IpaBa U CBOOOJBI B CPOKH,
YCTaHOBJIEHHBIE 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

IIpeamert nocyae0HOro (BHeCy1e0OHOI0) 00KAJTOBAHMS

5.5. 3asBuTenb MOKET 0OPATUTHCS C HKAIOOON B ApXUBHYIO CIIykO0Y, B TOM
4uCclie, B CACAYIOMIUX CIIydasix:



a) HapylleHME CpOKa perucrpanuuu  oOpallleHuss  3asiBUTEIS O
IIPEAOCTABICHUN MYHULIMIIAIBHOMN YCIIYTH;

0) HapyIlIeHHE CPOKA MPEIOCTABICHUS MyHUIIUIIATLHON yCIyTH;

B) TpeOOBaHUE Yy 3aBUTEIS JOKYMEHTOB, HE TPEAYCMOTPEHHBIX HACTOSIIIAM
PernamMeHTOM M HOPMATHBHBIMU MPABOBBIMHU akTaMu Poccurickoit Penepanun s
IIPEAOCTABIEHNS MYHUIIMIIAJIBHON YCIIYTH;

I) OTKa3 B MNPEJOCTABICHUM MYHHMIMNAIbHOW YCIYI'HM, €CJIH OCHOBaHHUSA
OTKa3a HE MPEAyCMOTPEHbl (QenepalibHbIMU 3aKOHAMH M IPUHATHIMU B
COOTBETCTBUM C HUMH HWHBIMM HOPMAaTHBHBIMH IPABOBBIMHU aKkTaMu Poccuiickoil
denepaunu;

1) 3aTpeOOBaHUE C 3asBUTENS IJIATHl 3@ MPEAOCTABICHUE MYHULUIAIbHON
YCIIyTH;

€) OTKa3 apXUBHOW CIyKOBbI, JOHDKHOCTHOTO JIMIA ApXUBHOM CIIy’KOBI B
UCIPABJICHUU JIONYUICHHBIX ONEYAaTOK W OIIMOOK B BBIJAHHBIX B peE3yJIbTaTe
NPENOCTABICHUS MYHULMINAJIBHON YCIYIM JOKyMEHTaxX, Ju0O HapyluleHue
YCTAHOBJIEHHOTO CPOKa TaKUX MCIIPABICHUM.

Cpoxu paccMOTpPEeHHS KAT00bI

5.6. XKano0a, mocTynuBIIas B apXUBHYIO CIIYKOY MOJUICKUT PACCMOTPEHUIO
PYKOBOJMTENIEM apXUBHOU CIY>KObI B T€UEHHUE MATHAAIATH padOUUX JTHEU CO JTHSA
€€ perucTpaluv, a B cllydae o00XaJOBaHUS OTKa3a AapXWBHOW CIY>KOBI B
UCITPaBJICHUM JOIMYIICHHBIX OMEYaTOK U OMIMOOK WIIM B Clly4ae OO0XKaJOBaHMS
HapylIeHUs1 YCTAHOBJIEHHOIO CpOKa TAaKUX HWCHOPABICHUNW - B TEUCHUE IIATH
pabouux JTHEN CO JIHA €€ PErUCTpalIliu.

Pe3yabTaT 10cy1e0HOro (BHeCy1e0HOI0) 005Ka10BAHMS

5.7. Tlo pe3ynbpTaTaM pacCMOTPEHUS KajloObl apXUBHas CIyk0a MPUHUMAET
OJTHO U3 CIEAYIOUINX PEIICHUH:

a) yAOBIETBOpSET >kajnol0y, B TOM uuciae B (opMe OTMEHbl MNPUHATOIO
pellieHus, WCTIPaBICHUS OMYIICHHBIX OMEYaTOK W OIIMOOK B BBIIAHHBIX B
pe3yNbTaTe MPEAOCTABICHUS MYHUIUTIATHLHOW YCIYTH JTOKYMEHTax, a TaK e B
UHBIX (hopmax;

0) OTKa3bIBaeT B YIOBJICTBOPEHUH KaJIOObI.

5.8. He mno3nHee naHs, CIEAYIOMIETO 3a [JHEM MPUHATHUS PEIICHUS,
YKa3aHHOTO B IyHKTEe 5.6 HacTosimiero PernaMeHnTta, 3asiBUTENI0 B MUCHbMEHHOM
dbopMe u, MO >KEIAHUIO 3asBUTENSA, B DOJICKTPOHHOW (opme HampaBisieTcs
MOTHUBUPOBAHHBIN OTBET O pe3yjIbTaTaX PAaCCMOTPEHHUS JKaIOObI.

Benymunit cienuanuct cekropa
MYHULMIIAJIIBHOTO apX1Ba H.U. I'onosuioBa



